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Materials to be printed out for February 4th Meeting:

	Document
	Audience
	No. of Copies

	Program
	Inductees & Family
	3 for Proofs

	Script
	Program Participants
	3 for Proofs

	February Calendar
	All Members
	20

	Newsletter
	All Members 
	30 (Extra for lounges)

	Hallmark Cover Sheet & Brochure
	All Members
	10 sets

	Agenda
	All Members
	20


Possible Discussion Topics:

· Induction Update

· Calendar

· Hallmark Award Assignments (due to Int’l HQ by 2/21)

· Cover page

· Brochure

· Due to Jennifer by 2/14

· Valentine’s themed fundraiser

Materials to be printed out for February 12th Induction:

	Document
	Audience
	No. of Copies

	Program
	Inductees & Family
	60

	Script
	Program Presenters
	6

	Five-Star Program
	Inductees
	20

	Reminder to Check Mailed Packet*
	Inductees
	20


*A flyer to remind inductees to check their mail for a packet from International – Pin and Certificate will be enclosed. (Also, must be delivered to physical address – not PO Box.)

 Materials to be printed out for February 18th Meeting:

	Document
	Audience
	No. of Copies

	March Calendar
	All Members
	20

	February Newsletter
	All Members 
	10 

	Agenda
	All Members
	20

	International Conference Schedule
	All Members
	5

	Officer Duties & Application
	All Members
	5


Possible Discussion Topics:

· Induction Recap

· Calendar

· Hallmark Award Assignments (due to Int’l HQ by 2/21)

· Current Progress

· Due to Jennifer by 2/14

· International Conference Plans (registration due 3/3)

· Commitments due by 2/28

Materials to be printed out for March 4th Meeting:

	Document
	Audience
	No. of Copies

	March Calendar
	All Members
	20

	Bake Sale Flyer
	Students & Faculty
	15

	Officer Duties & Application
	All Members
	5

	Agenda
	All Members
	20


Possible Discussion Topics:

· Induction Recap

· Calendar

· International Conference Plans (4/3-5)

· Need Bakers for Bake Sale 3/17

Materials to be printed out for March 18th Meeting:

	Document
	Audience
	No. of Copies

	April Calendar
	All Members
	20

	Agenda
	All Members
	20

	March of Dimes Flyer
	TBD
	15

	Officer Duties & Application
	All Members
	5


Possible Discussion Topics:

· Bake Sale Recap

· Calendar

· International Conference Plans (4/3-5)

· March of Dimes (4/12)
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